BOARD OF EDUCATION
UPPER SADDLE RIVER, NEW JERSEY
REGULAR MEETING
Monday, February 13, 2023, 8:00 p.m.
Auditorium, Cavallini Middle School
392 West Saddle River Road

Agenda

This is a regular meeting of the Upper Saddle River Board of Education and appropriate notice has been provided to the designated
newspapers, the Borough Clerk and all interested parties requesting such notice.

Two opportunities are provided at this meeting for citizens to make comments. The Board values and welcomes comments and
opinions from the residents of Upper Saddle River as long as remarks are not personal or discourteous. Public comment allows the
Board to listen to community members and to hear their opinions on school policy and operations.

Upon being recognized, persons wishing to speak should stand and identify themselves by name and address; the speaker should
direct his/her remarks to the presiding officer. Comments shall be limited to school-related issues and each speaker will limit his/her
remarks to three minutes. If personal or discourteous statements are made, the presiding officer shall require the speaker to stop. No
speaker may comment again until all those who wish to speak have had an opportunity and as long as time allows. If, in the judgment
of the presiding officer, the total time devoted to public comment becomes excessive, the presiding officer may indicate the Board has
time for one more speaker and will so notify the public.

I Call to order and roll call Mrs. Gandara
Il. Flag salute and Pledge of Allegiance Mrs. Gandara
Il. Opening statement by presiding officer Mrs. Gandara
IV. REPORTS
A. Superintendent’s Report Dr. Siegel
B. Board Secretary’s Report Mrs. Imbasciani
C. Board President’s Report Mrs. Gandara
D. Committee Reports Chairpersons
E. PTO Report Mrs. DeFrino/Mrs. McGovern
F. USREF Report Mrs. Tedd
V. PRESENTATION
1. Community Based Instruction Ms. Apicella/Ms. Fallon/Ms. Foca/Ms.
Yotka
VI. PUBLIC COMMENT (for Agenda Items only)
VII. ADMINISTRATION Dr. Siegel

This motion will be one motion that encompasses items A through | and will be voted on at this meeting. This
motion has been recommended for approval by the Superintendent.

A. Approve the revised 2023/2024 School Calendar, as attached.



BE IT RESOLVED that the Board affirms the Superintendent's decision that investigation
#240694_***_ 11092022 is an incident as defined under HIB Policy #5512. The Superintendent
shall notify the parents and/or guardians of the Board's decision in writing in accordance with Board
Policy and N.J.S.A. 18A:37-15(e).

BE IT RESOLVED that the Board affirms the Superintendent’s decision that investigation
#237926_***01112023 is an incident as defined under HIB Policy #5512. The Superintendent
shall notify the parents and/or guardians of the Board’s decision in writing in accordance with Board
Policy and N.J.S.A. 18A:37-15(e).

BE IT RESOLVED that the Board affirms the Superintendent’s decision that investigation
#240013_***_12212022 is an incident as defined under HIB Policy #5512. The Superintendent
shall notify the parents and/or guardians of the Board’s decision in writing in accordance with Board
Policy and N.J.S.A. 18A:37-15(e).

BE IT RESOLVED that the Board affirms the Superintendent’s decision that investigation
#241069_***_ 01182023 is not an incident as defined under HIB Policy #5512. The Superintendent
shall notify the parents and/or guardians of the Board’s decision in writing in accordance with Board
Policy and N.J.S.A. 18A:37-15(e).

BE IT RESOLVED that the Board affirms the Superintendent’s decision that investigation
#241070_***_ 01182023 is an incident as defined under HIB Policy #5512. The Superintendent
shall notify the parents and/or guardians of the Board’s decision in writing in accordance with Board
Policy and N.J.S.A. 18A:37-15(e).

BE IT RESOLVED that the Board affirms the Superintendent’s decision that investigation
#241547_***_ 01262023 is not an incident as defined under HIB Policy #5512. The Superintendent
shall notify the parents and/or guardians of the Board’s decision in writing in accordance with Board
Policy and N.J.S.A. 18A:37-15(e).

First Reading of the following Policies and Regulations:

Policy 0152 Board Officers (Revised)

Policy 0161 Call, Adjournment, and Cancellation (Revised)

Policy 0162 Notice of Board Meetings (Revised)

Policy 1648.11 The Road Forward COVID-19 — Health and Safety (M) (Abolished)
Policy 1648.13 School Employee Vaccination Requirements (M) (Abolished)
Policy 2423 Bilingual and ESL Education (M) (Revised)

Policy 5200 Attendance (M) (Revised)

Policy 8140 Student Enrollments (M) (Revised)

Policy 8330 Student Records (M) (Revised)

Regulation 5200 Attendance (M) (Revised)
Regulation 8420.2 Bomb Threats (M) (Revised)
Regulation 8420.7 Lockdown Procedures (M) (Revised)
Regulation 8420.10 Active Shooter (M) (Revised)

Approve the following Resolution:

APPROVE SHARED SERVICES AGREEMENT AMONG UPPER SADDLE RIVER
BOARD OF EDUCATION, ALLENDALE BOARD OF EDUCATION
AND HO-HO-KUS BOARD OF EDUCATION

BE IT RESOLVED that upon the recommendation of the Superintendent of Schools, the
Upper Saddle River Board of Education hereby approves the Shared Services Agreement with the
Allendale Board of Education and the Ho-Ho-Kus Board of Education for the purpose of operating



a consolidated extended school year program to be attended by students from each of the member
school districts upon the terms and conditions set forth in the Shared Services Agreement from
February 28, 2023 to February 27, 2026.

Vil PERSONNEL Dr. Siegel

This motion will be one motion that encompasses items A through G and will be voted on at this meeting.
This motion has been recommended for approval by the Superintendent.

A. Create/Abolish (not applicable)
B. Resignations (not applicable)
C. Leaves
1. Approve a paid disability leave for Employee #0397, effective February 23, 2023 through

March 23, 2023.

2. Approve a paid disability leave for Employee #1245, effective March 31, 2023 through
approximately April 21, 2023.

3. Approve an unpaid FMLA/NJFLA leave for Employee #1542, effective September 1, 2023
through approximately November 24, 2023.

4. Approve a paid disability leave and unpaid FMLA/NJFLA leave for Employee #2022,
effective on or about May 1, 2023 through approximately October 1, 2023.

5. Approve a paid and unpaid disability leave for Employee #2201, effective January 27, 2023
through approximately February 21, 2023.

D. Lateral Guide Moves

1. Approve a lateral guide move for Carlos Ramirez, PE/Health teacher, from BA to MA,
effective February 1, 2023, payable in 2023/24.

E. Appointments
1. Appoint Lisa Cunningham to the position of ACE Team Member for the 2022/23 $22.00/hr
school year.
2. Appoint Madelyn Barrow to the position of Instructional Support Teacher at Bogert

School, BA, Step 1, prorated, effective February 27, 2023 through June 30, 2023.

3. Appoint Alexis Garcia to the position of Grades 3 - 5 Elementary Classroom Teacher,
MA, Step 1, prorated, effective February 23, 2023.

4, Appoint Elizabeth Waldt to the position of per diem leave replacement PE/Health
teacher, BA, Step 7-8, effective on or about May 1, 2023 through June 22, 2023, per
diem, subject to the satisfactory completion of the criminal history records check
required by law.

F. Change in Assignment (not applicable)

G. Substitutes/Consultants/Volunteers (not applicable)
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FINANCE Mrs. Imbasciani

This motion which encompasses Items A through M will be voted on at this meeting. This motion has
been recommended for approval by the Superintendent.

A. Approve the Minutes of Board Meetings:

January 2, January 9, and January 30, 2023

B. Approve the Bills List for January 2023 as follows:
10 General Current Expense $83,526.19
11 General Current Expense $2,418,747.29
12 Capital Outlay $6,249.80
20 Special Revenue Funds $42,726.86
40 Debt Service Funds $2,400.00
50 Milk $153.01
60 Enterprise Fund $18,914.50

Total $2,572,717.65
C. Approve the Transfers for January 2023.
D. Approve the Board Secretary and Treasurer’s Reports dated January 2023 and to certify that after

review of these reports and upon consultation with appropriate district officials, as to the best of our
knowledge, no major account or fund has been over expended in violation of NJAC 6A:23-2.11 and that
sufficient funds are available to meet the district’s financial obligation for the remainder of the year.

E. Approve the 2021/22 Audit.
F. Approve the completed 2021/22 Corrective Action Plan, as per attached.
G. Approve the Phase 3 Partial Window Replacement Project at Reynolds School Change Order #GC-04

for Premier Group Inc. to reduce the original contract sum by $60,000.00 to account for unused
allowance. The new contract will be $634,929.24.

H. Approve Application for Payment # 7 (Final) for Premier Group, Inc. for the Phase 3 Partial Window
Replacement Project at Reynolds School, in the amount of $16,618.58.

Approve the following Resolution:

WHEREAS, the Board of Education has undertaken a capital project for the replacement of
windows (Phase 3) at Reynolds School; and

WHEREAS, the project is complete;

NOW, THEREFORE, BE IT RESOLVED that the unexpended balance of $85,070.76 for the
project listed above be canceled and transferred to the Board’s General Fund, Capital Reserve Account.

J. Approve the following Resolution:

BE IT RESOLVED that the Upper Saddle River Board of Education does hereby approve an
agreement with the Region 1/Mahwah Board of Education, a Coordinated Transportation Services
Agency, for the purpose of transporting students in accordance with Chapter 53, P.L. 1997 for the
2023/24 school year. The services to be provided include, but are not limited to, the coordinated
transportation of public, nonpublic and special education students.
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BE IT FURTHER RESOLVED, that the Upper Saddle River Board of Education agrees to abide
by the Transportation Services Agreement as published by the Region 1/Mahwah Board of Education

and attached to this Resolution.

K. Approve submission of the SEMI Waiver for the 2023/24 school year to the Executive County

Superintendent of Schools.

L. Approve FY23 ARP ESSER Ill Grant expenditures for salaries as follows:

% of Salary

Amount

Madelyn Barrow (Bogert) 100% $23,538 (pro-rated)
M. Approve the following Travel Expenses:
Registration| Travel

Program Name Date Employee Fee Cost
Understanding & Supporting Students March 2, 2023 Alexis Yotka $0.00 $0.00
With Challenging Behaviors
(Online)
TCNJ Educational Opportunities Fair March 8, 2023 Gianna Apicella $0.00 $103.20
Ewing, NJ
Tri-State Visit - Student Well-Being March 8 - 10, 2023 Katherine Baker $0.00 $126.00
New Canaan, CT Shea Darienzo $0.00 $139.77
Embracing the Whole Child: Promoting March 13, 2023 Kristen Groen $160.00 $0.00
Social Emotional Learning
Mahwah, NJ
Embracing the Whole Child: Promoting March 15, 2023 Rachel Leonard $160.00 $0.00
Social Emotional Learning
Mahwah, NJ
NJ Association for Gifted Children March 17, 2023 Carey Goralski $224.00 $74.12
Conference
West Windsor, NJ
Site Visits to Support Tri-States March 22 - 24, 2023 Amy D’Ambola $0.00 $73.95
Partnership
Piermont, NY
Introduction to Prompt Technique March 29 - 31, 2023 Carolyn Lane $599.00 $0.00
(Online) Elayne Stern $599.00 $0.00
Montclair Educator’s Exchange Job Fair March 30, 2023 Christine Cipollini $100.00 $53.63
Montclair, NJ
National Service Learning Conference April 2 -5, 2023 Catherine Teehan $625.00 |$1,101.50
Nashville, TN Eileen Tyburczy $625.00 $734.50

PUBLIC COMMENT

ADJOURNMENT

Mrs. Gandara



2023-2024
Upper Saddle River Schools

July July
SIMITI{WI|TI|F]|S
1 4 Independence Day
21 3|caY5]6[7]8
9110)11|12|13[{14[15
16{17({18[19]20]21]22
23124125]26]27]|28]29
30131
August August
SIMITI{WI|TI|F]|S
1{2[3]4]5
617]18]9]10[11[12
13[{14{15[16]17]18]19
20(21]22]23]|24]|25]26
27128]129]130]31
September (17) (19)
September 1 Teachers' Staff Meetings
SIM|IT[{W|T|F|S 4 Labor Day
N L1l 2 5 Teachers' Staff Meetings
3 @B:Vj_ 71819 6 First Day of Classes for Students
10(11]112]13]141]15] 16 -Student Early Dismissal
17(18[19[20]21]22]23 25 Yom Kippur
24[25]26|27]28]29]30| 14 Bogert Back to School Night
21 Reynolds Back to School Night
28 Cavallini Back to School Night
October
SIM[TI(WI|T]|F]|S October (21) (22)
1{2]3]14]5]|6]7
8 [l AN11]12]13]14 9 Columbus Day/PD Day
15]116]17]18]19]20]|21 -No School for Students
22123]24]125]|26]|27]28 -Full Day for Staff Only
29130f31 10 Early Dismissal for Students
-Full Day for Staff
November November (17) (18)
SIM|T[{W|T[F]|S 2 Fall Parent Conference Day
1112]13]4 Rey/Bog Conferences
5(6[7]8]9 @ 11 -No school for Students
12113]114]115]16]17[18 -Full day for staff only
19] 20 21 (23%24) 25| 9-10 NJEA Conference
2612712829130 22 Thanksgiving Recess Begins
-Staff & Student Early Dismissal
December December (16) (16)
SIM|T[{W|T[F]S 22 Winter Recess Begins
112 -Staff & Student Early Dismissal
31415]6]17[8]9
10111]112[13[14]15]16]) O NoSchool
1711811912021 23 ‘A Minimum Day
24 @@@@\2 30| || T3 _Teachers in Only
31

Approved: December 12, 2022
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January (21) (ZZZ
1 New Year's Day
2 Schools Reopen
15 Martin Luther King Day &
Staff PD Day
-No School for Students
-Full Day for Staff Only

February (18) (18)

19 Winter Recess Begins
22 Schools Reopen

March (20) (20)
29 Good Friday
28 Early Dismissal for Students
-Full Day for Staff
-Staff PD

April (17) (17)

1 Spring Recess Begins

8 Schools Reopen
Spring recess will be shortened to
make up snow/emergency days, if
more than 3 days are used,
starting with April 5.

May (19) (19)

27 Memorial Day

If school is closed for snow/
emergency reasons, days will be
made up in the following order:
Thursday, May 23/ Friday, May
24/ Tuesday, May 28 (See page 2)

June (14) (15)

20 Last Day for Students
-Student Early Dismissal

21 Last Day for Teachers
-Full Day for Staff
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No Snow Days Used

Result:
May: 19 student days & 19 teacher days

One Snow Day Used

Result:
May: 20 student days & 20 teacher days

Two Snow Days Used

Result:
May: 21 student days & 21 teacher days

Three Snow Days Used

Result:
May: 22 student days & 22 teacher days

Approved: December 12, 2022
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POLICY BOARD OF EDUCATION

; \ Bylaws
)R A FF'T 0152/Page 1 of 1
| ) Wan W L BOARD OFFICERS

0152 BOARD OFFICERS
152

The Board of Education shall organize at its first regular meeting by electing one of its
members as President and another as Vice- President.

Any Board member may place a srember'sBoard member’s name in nomination for Board
President and Vice President; a second on the nomination is not required.-_ Election for
each office will be conducted by a vote when the nominations for that office are
closed e prese

Voting shall take place by verbal roll call vote after nominations are closed.- When more
than one person has been nominated for a single position, the Board will vote on candidates
in the order in which they were nominated.-

The person with the majority vote of the members of the Board present and constituting a
quorum shall be elected. In the event no candidate receives a majority vote of the Board
members ef-the Beard-present and constituting a quorum, the procedure shall eentinuebe
repeated until someone receives a majority vote-_of those Board members present and
constituting a quorum.

Officers shall serve for one year and until their respective successors are elected and shall
qualify, but if the Board shall fail to hold the organization meeting or to elect Board officers
as prescribed by N.J.S.A. 18A:15-1, the Executive County Superintendent shall appoint
from among the members of the Board a President and/or Vice- President.

A President or Vice- President who refuses to perform a duty imposed upon him/herthem
by law may be removed by a majority vote of all of the members of the Board-members
present-and-eonstituting-a-querum—. In the event the office of President or Vice- President
shall become vacant the Board shall, within thirty days thereafter, fill the vacancy for the

| unexpired term.-_ If the Board fails to fill the vacancy within such time, the Executive
County Superintendent shall fill the vacancy for the unexpired term.

N.J.S.A. 18A:15-1; 18A:15-2

Adopted: 19 May 2008
Revised: 18 May 2015

| .
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Bylaws
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IVINAAT & CALL, ADJOURNMENT, AND CANCELLATION

94+6+-CALL, ADJOURNMENT, AND CANCELLATION

=

161

|

All

Fhe Board of Education meetings shall seetbe in public sessien-and each Board shall hold
a meeting at least once every two months during the period in which the schools in the
district are in session.

The- Secretary

a0l the day-designated.

MHee&&gﬂet—reaa}afl-yLsehedﬁ%eé—may—be—eaﬂeéBoald shall call a special meeting of the
Board whenever: requested by the Beard-Seeretaryat-therequest-efthe-President of the

Board: requested by the Superintendent when the Board fails to meet within two months
during the period in which the schools in the district are in session; or upen-the-presentation

to-the Board Seeretary-of when presented with a petition requesting-a-meeting-and-signed
by a majority of the full Beardmembership of the Board requesting the special meeting.

The Board may at any time recess or adjourn to an adjourned meeting at a time, date, and
place announced befereat the time of the recess or the adjournment-takes—place—. The
adjourned meeting shall take up-its business at the point in the agenda where the motion to
adjourn was passed.

When circumstances are such as to prevent the attendance of a majority or all of Board
members or to frustrate the purpose of the meeting, a meeting may be canceled by the
Board Secretary at the request of the President.- Notice of the cancellation shall be given,
by expedient means, to all Board members, to the Superintendent, and, whenever possible,
to the newspapers in which notice of Board meetings is regularly given.-_ If possible,
written notice of the cancellation shall also be posted at the place where the canceled
meeting was scheduled to occur.-_ Notice of the cancellation shall include the date, time,
and place of the next scheduled meeting.- Notice of the cancellation shall be read at the
next following Board meeting and shall be duly recorded in the official minute book.

N.J.S.A. 18A:10-6
N.J.A.C. 6A:32-3.1

Adopted: 19 May 2008
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8462 NOTICE OF BOARD MEETINGS

016

The Board of Education will give notice of all meetings in accordance with law.

Public
Adeguate Notice

The Board Secretary shall ﬂe&ty—kn%%&ﬁg—aﬂd—&e-m!eeﬁh&nprowde written advance notice
of at least forty-eight hours-iss : :

whe—has—d&lry—reﬁtes{eé—weh—ﬂe&ﬁea{m—e-ﬂ glvmg the tlme date locatlon— and to the
extent i#s-known, the agenda of any regular, special, or rescheduled meeting—Ferty-eight
heur, which notice shall alse-be-accurately state whether formal action may or may not be
taken and which shall be prominently posted in the Beard-effice.at least one public place
reserved for such or similar announcements; mailed, telephoned. telegrammed. or hand
delivered to the official #we newspapers designated by the Beard.—and-public body to
receive such notices because they have the greatest likelihood of informing the public
within the area of jurisdiction of the public body of such meetings. one of which shall be
the official newspaper, where any such has been designated by the public body or if the
public body has failed to so designate, where any has been designated by the governing
body of the political subdivision whose geographic boundaries are coextensive with that of

the public body: and filed with the clerk of the Bereugh-of Upper-Saddle River;-except-that
forty-eight-hour netice—isnot-required—where-the-time;—date;—andmunicipality when the

public body’s geographic boundaries are coextensive with that of a single municipality,
with the clerk of the county when the public body’s geographic boundaries are coextensive
with that of a single county, and with the Secretary of State if the public body has Statewide
jurisdiction. Where annual notice or revisions thereof in compliance with N.J.S.A. 10:4-6
et seq., the Open Public Meetings Act, set forth the location of theany meeting, no further

notice shall be required for such meeting-has-beenpublished-in-the-annual-listof meetings
appreved-bytheBoard-Hi-,

In accordance with taw-

UpeaN.J.S.A. 10:4-9, upon the affirmative vote of three-quarters of the members present,
the Board may mee{—m—the—absmee—eﬁold a meetmg notw1thstandm2 the failure to mov;de
adequate notice;provided AR 3 anfo
ethidereseeable 110
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NOTICE OF BOARD MEETINGS

i Such meeting is required in order to deal with matters of such urgency and
importance that a delay for the previsien—ofpurpose of providing adequate
notice would be likely to result in substantial harm to the public interest:
and-that-netice

2. The meeting is givenlimited to discussion of and acting with respect to such
matters of urgency and importance; and

3. NOHCB of such meetmg 1s pr0v1ded as soon as p0531ble aﬁel—the—e&l-l—ef—the
aw-following
the callmg; of such meeting bv posting written notlce of the same in the
public place described in N.J.S.A. 10:4.8.d., and also by notifying the
official newspaper described in N.J.S.A. 10:4.8.d. by telephone, telegram,

or by delivering a written notice of same to such newspapers: and

4. Either the public body could not reasonably have foreseen the need for such
meeting at a time when adequate notice could have been provided or
although the public body could reasonably have foreseen the need for such
meeting at a time when adequate notice could have been provided. it
nevertheless failed to do so.

Personal Notice of Meeting

In accordance w1th the p&femés)—er—lega-l—gﬁafdf&ﬂ{samovmons of N J.S.A. 10:4-12.b.(8).

the Board may exclude the public from that portion of a minerpupil;-an-employee-or-officer
of -this—distriet,—er—ameeting at which the Board discusses any matter involving the

employment, appointment, termination of employment. terms and conditions of
employment, evaluation of the performance of, promotion. or disciplining of any specific
prospectlve pubhc officer or employee or current pubhc officer or employee wheseprivaey

: 2eted-employed or appointed by the
Beafde—dehbefaﬁeﬂs—m—pfwate—sesmeﬂ—&teh—pefseﬂal—ﬁeﬁeeBoard unless all the
individual employees or appointees whose rights could be adversely affected request in
writing that the matter or matters be discussed at a public meeting.

The Board will provide notice to the affected person that will include the date and time of
the privateclosed session meeting, the subject or subjects scheduled for discussion at the

privateclosed session meeting, and the right of the individual givenneticeaffected person
to request that the discussions be conducted at a public meeting.—Persenal_Such notice will
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NOTICE OF BOARD MEETINGS

| be given no less than sevesty-tweforty-eight hours in advance of the privateclosed session
meeting.

A written request for public discussion must be s&gﬂeekby—ﬂae—pefseﬂ—makma—the—reques%
and—must—be—submitted to the Board Secretary prior to the commencement of the

meeting.- Any such properly submitted request will be granted.- In the event that one or
more, but fewer than all, of a group of persons whose employment will be discussed request
a public meeting, the discussion regarding the person or persons who have submitted the
request will be severed from the rest and will be conducted publicly.

| A discussion held in public by reason of the written request of an individual will be
conducted at a regularly scheduled meeting for which annual notice has been given or at a
meeting for which adequate public notice has been given in accordance with law.

Nothing in this bylewBylaw will permit an employee to request or the Board to grant the
public discussion of tenure charges or permit the public disclosure of information regarding

a disabled-pupilstudent.

N.J.S.A. 10:4-6 et seq.; 10:4-848; 10:4-9b9
N.J.S.A. 18A:6-11; 18A:10-6
N.J.A.C. 6A:32-3.1

Adopted: 19 May 2008
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2423 BILINGUAL AND ESL EDUCATION (M)

[ E

423

=

The Board of Education will provide programs of bilingual education, English as a second
language (ESL), and English language services program for English language learners
(ELLs) as required by law and rules of the New Jersey State Board of Education.- ELLs
are those students whose native language is other than English and who have varying
degrees of English language proficiency in any one of the domains of speaking, reading,
writing, or listening and is synonymous with limited English speaking ability pursuant to
N.J.S.A. 18:35-15 tethrough 26.1.

Identification of Eligible ELLs

The Beard—will-conduetdistrict shall use a sereemingmulti-step process at the time of
enrollment to determine the native language of each ELL-at-the-time-of-enrelmentinthe
sehool. The district—A: shall:

1. Maintain a census shal-be-maintained-efindicating all identified students
whose native language is other than English-—Fhe-; and

2 Administer the Statewide home-language survey to determine which
students in Kindergarten to grade eight whose native language is other than
English must be screened further to determine English language proficiency
of-each—student—whese—native—. The Statewide home-language is—set

E&ghsh urvey shall be detefmﬁ}eéadnnmsteled by a sefeeﬂmg—pfeeess-t-ha{

appfeveébllmgual/ESL or other certlﬁed teacher and shall be desmned to

distinguish students who are proficient English speakers and need no further
testing.

The district shall determine the English language proficiency of all Kindergarten to grade
eight students who are not screened out and whose native language is other than English

by administering an English language proficiency test, an—assessment-ofassessing the
student's-level of reading in English, a-review-efreviewing the s&}éeﬂ{—srprevious academic
performance of students. including their performance on standardized tests in English, and
areview-efreviewing the input of teaching staff members responsible for the educational
program for ELLs._Students who do not meet the New Jersey Department of Education
(Department) standard on a language proficiency test and who have at least one other
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indicator shall be considered ELLs. The district shall also use age-appropriate
methodologies to identify preschool ELLs to determine their individual language
development needs.

Bilingual Programs for ELLs

The district shall provide the following programs:

L An English language services program te—impreve-the-English-language
proficieney—of Elbs—wheneverthere-are-at-least-onebuttewerthan—ten
EI:I:s—eﬂreHed—m ﬁie—seheel—élsmet—Engl-rsh—Laﬂguage—sawes—shalkbe

de ad sramaccordance with N.J.A.C.

3. A bilingual education program in accordance with N.J.A.C. 6A:15-1.2.

All teachers in these programs shall be appropriately certified in accordance with the
requirements as outlined in N.J.A.C. 6A:15-1.9.- Every student participating in a bilingual,
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ESL, or English language services program shall be entitled to continue such participation
for a period of three years pursuant to N.J.S.A. 18A:35-19.

Bilingual, English as a Second Language, and English Language Services Program
Enrollment, Assessment, Exit, and Re-entryReentry

Students enrolled in athe bilingual, ESL, or English language services program shall be
assessed annually using a—New Jersey—Department—of Edueation-approved—English
}angﬁage—pfeﬁe}eﬁe};tes&anguage Placement (ELP) assessments to determine their
progress in achieving English language proficiency goals and readiness for exiting the
program.—_Students who meet the criteria for Statewide alternate assessments, pursuant to
N.J.A.C. 6A:14-4.10(a)2., shall be assessed annually using an alternate ELP assessment.

ELLs enrolled in athe bilingual, ESL, or English language services program shall be placed
in a monolingual English program when they have demonstrated readiness to funetion
sueeesstully-in-theexit a bilingual. ESL, or English-esty language services program—The
process—to-determinethe readiness—or-inability-of the-individual through a Department-
established criteria on an ELP assessment and a Department-established English language
observation form. A student te-funetion-sueceessfully-in-the English-only-program-shall be
nitiated—by—the—student’s—level—offirst achieve the Department-established English
proﬁc1ency standald as measured by a%ew%ei:sesyLDepa&meﬁ{—et—Edue&HmHs%abhsheé

assessment. The student s readmess shall be further assessed ea—%he—bas&s—ef—mualﬂ-ple

indieatorsby the use of a Department-established English language observation form that
shal-neladeconsiders, at a minimum:-_classroom performance; the student’s reading level
in English; the judgment of the teaching staff member or members responsible for the
educational program of the student; and performance on achievement tests in English.

In accordance with provisions of N.J.S.A. 18A:35-22.1, a parent may remove a student
who is enrolled in a bilingual education program at any time; except that during the first
three years of a student’s participation in a bilingual education program, the parent may

only remove the student at the end of eaeh school year —I—f—duﬂﬁg—the—ﬁfs{—thfee—yeﬂfs—ef—a

o ’

If a parent wishes to remove the student prior to the end of each school year, the removal

shall be approved by the Executive County Superintendent. If the Executive County
Superintendent determines the student should remain in the bilingual education program

until the end of the school year, the parent may appeal the Executive County
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Superintendent’s decision to the Commissioner of Education or designee pursuant to the
provisions of N.J.S.A. 18A:35-19.2.

Newly exited students who are not progressing in the mainstream English program may be
considered for re-eatryreentry to bilingual and ESL programs in accordance with the
provisions of N.J.A.C. 6A:15-1.10(e) 1. through (e)5.

When the review process for exiting a student from a bilingual, ESL, or English language
services program has been completed, the student'sstudent’s parent shall be informed by
mail of the placement determination.- A parent or teaching staff member who disagrees
with the proposed placement may appeal the decision in writing to the Superintendent of
Schools or designee, who will provide a written explanation for the decision within seven
| working days.- The complainant may appeal this decision in writing to the Board within

seven calendar days of receiving the Superintendent’s or designee’s written explanation of
| the decision.- The Board will review the appeal and respond in writing to the parent within
forty-five calendar days of the Board’s receipt of the parent’s written appeal to the
Board.—A-_Upon exhausting an appeal to the Board. the complainant-netsatisfied-with-the

Beaidsdeteﬂﬂmaﬂeﬂ%th%appeal may appeal to the Commissioner of Education.

Parental Involvement

The parents of ELLs will be notified in accordance with the provisions of N.J.A.C. 6A:15-
1.13 that their child has been identified as eligible for enrollment in a bilingual, ESL, or
English language services education program.- Notice shall be in writing and in the
language in which the parent(s) possesses a primary speaking ability, and in English.- The
notice must also include a statement that the parents have the option of declining their
child’s enrollment in a bilingual program, and shall be given an opportunity to do so if they
choose.-

The district will notify the parents of ELLs by mail within thirty days of the child’s
identification.-

Parents shall receive progress reports of students enrolled in bilingual, ESL, or English
language services programs in the same manner and frequency as progress reports are sent
to parents of other students enrolled in the district.

The Superintendent or designee will provide for the maximum practical involvement of
parent(s) of ELLs in the development and review of program objectives and dissemination
of information to and from the district Boards of Education and communities served by the
| bilingual, ESL, or English language services education programs.- A-seheel district that
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implements a bilingual education program shall establish a parent advisory committee on
bilingual education of which the majority membership wwilishall be parents of ELLs.

Graduation

ELLs will qualify for graduation from high school in accordance with N.J.A.C. 6A:8-5.1(a)
and Policy 5460.

Program Plan

The Superintendent shall prepare and submit a plan for a bilingual, ESL, or English
language services program every three years to the Board and the New Jersey Department
of Education for approval in accordance with the provisions of N.J.A.C. 6A:15-1.6.

N.J.S.A. 18A:35-15 through 18A:35-2526.1
N.J.A.C. 6A:14-4.10: 6A:15-1.1 et seq.

Adopted: 19 May 2009
Revised: 15 March 2010
Revised: 28 March 2011
Revised: 20 June 2016
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In accordance with the provisions of N.J.S.A. 18A:38-25, every parent;-guardian; or other
person having control and custody of a child between the ages of six and sixteen shall cause
| the child to regularly attend school.- The Board of Education requires students enrolled in
the school district attend school regularly in accordance with the laws of the State.

For the purpose of this Policy and Regulation 5200, “parent” means the natural parent(s).
adoptive parent(s), legal guardian(s), resource family parent(s), or surrogate parent(s) of a
student. When parents are separated or divorced, “parent” means the person or agency
who has legal custody of the student, as well as the natural or adoptive parent(s) of the
student, provided parental rights have not been terminated by a court of appropriate

jurisdiction.

Notwithstanding the requirement of reporting student absences in the school register for
State and Federal reporting purposes, “excused” and “unexcused” student absences, for the
purpose of expectations and consequences regarding truancy, student conduct, promotion,
retention, and the award of course credit is a leeal-Board decision outlined in N.J.A.C.
6A:16-7.6 and Policy and Regulation 5200.-_In accordance with the provisions of N.J.A.C.
6A:16-7.6 and for the purposes of Policy and Regulation 5200, a student’s absence from
school will either be excused or unexcused. - Unexcused absences will esuntscount toward
truancy.-

A parent or adult student shall provide advance notice to the school prior to the student
being absent from school.-_ In accordance with N.J.S.A. 18A:36-25.6, if a student is
determined to be absent from school without valid excuse, and if the reason for the
student’s absence is unknown to school personnel, the Principal or designee shall
immediately attempt to contact the student’s parent to notify the parent of the absence and
determine the reason for the absence.

Students that are absent from school for any reason are responsible for the completion of
assignments missed because of their absence.-_ In accordance with N.J.S.A. 18A:36-14, a
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student who is absent from school for observing a religious holiday shall not be deprived
of any award, eligibility, or opportunity to compete for any award, or deprived of the right
to take an alternate test or examination that was missed because of the absence provided
there is a written excuse of such absence signed by the parent.
Prolonged or repeated absences, excused or unexcused, from school or from class,
deprive students of the educational and classroom experiences deemed essential to
learning and may result in retention at grade level or loss of credit or removal from a
course that would count toward the high school diploma in accordance with policies of
this Board.
Students shall be subjected to the school district’s response for unexcused absences that
count toward truancy during the school year as outlined in N.J.A.C. 6A:16-7.6(a)4. and
Regulation 5200.-
Unexcused absences from school or from classes within the school day may subject a
student to consequences that may include the denial of a student’s participation in co-
| curricular activities and/or athletic competition.- Repeated absences from school interfere
with efforts of the Board and its staff in the maintenance of good order and the continuity
of classroom instruction and such absences may result in the removal of the student from
a class or course of study.

The Superintendent shall calculate and monitor the average daily attendance rate for the
district and for each school in the district.- Whenever the average daily attendance rate
does not meet the New Jersey Department of Education requirements the Superintendent
or designee shall develop a district improvement plan to improve student attendance
pursuant to N.J.A.C. 6A:30-5.2.
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N.J.S.A. 18A:36-14; 18A:36-25.6; 18A:38-25: 18A:38-25.1;
18A:38-25.2: 18A:38-26

N.J.S.A. 34:2-21.1 et seq.

N.J.A.C. 6A:16-7.6; 6A:30-5.2; 6A:32-83; 6A:32-13

Adopted: 16 June 2008
Revised: 20 October 2014
Revised: 18 May 2015
Revised: 7 December 2020
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B—Attendance Recording

1. Attendanee Reeerding-in-the-School Register (N.J.A.C.- 6A:32-8.1)

a.

The Board of Education shall-be+equired—te carefully and
accurately track enrollment and attendance of all students in a
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manual school register format or in an electronic fermformat of the
seheel'sschool district’s choosing.

b. The Commissioner shalwill issue and publish on the
Department's website-seheolregister guidance for recording student
attendance in all public schools of the State operated by district
Boards of Education, except adult high schools.

(o Student attendance shall be recorded in the school register

during school hours on each day sehoel-is-in session:

d—— Schoelregisters, pursuant to N.J.A.C. 6A:32-8.3. An
employee designated by the Superintendent shall bekeptforkeep in

the school reglstel attendance of all students—&ﬁeﬂéiﬂg—pieseheel—

sha{ed—ume—elasses—fer—smdems and shall maintain the attendance

records in accordance with disabilitiesfull-time bilingual-eduecation
programs—and —vocational day—pregrams;N.J.A.C. 6A:32-8 and

stftRerschookropessted-hyv-the-Bonrd-olHdmentonthe cuidance at
N.J.LA.C. 6A:32-8.1(c) and A.1.b. above.

i

A student who has been placed on home instruction shall have his
er-hertheir attendance status recorded on the regular register for the
program in which the student is enrolled.—Ee#_The student shall be
marked absent for the period beginning the first day the student is
unable to attend school and ending the day before the first
instructional day at the student's place of confinement;thestudent.
Absences shall be-marked-absent—Neo-absenees-shallnot be recorded
for the student while on home instruction, previdingprovided the
hours of instruction are netno less than required by N.J.A.C. 6A:14-
4.8 and 4.9—and 6A:16-10.1 and 10.2. The number of possible days
efenrellmentin membership for a student on home instruction shall
be the same as for other students in the program in which the student
is enrolled.

“Days in membership” means
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a— A record-ofthe number of
school is-days in session

b——Nein which a student shall-be—is enrolled. A student's
membership begins on the first possible day of attendance
following  enrollment  during the school  vyear,
notwithstanding the actual day the student was recorded as
present wrtessfor the first time.

seheeldsDay in Session (N.J.A.C. 6A:32-8.3)

a. A day in session and-the-student-se—recordedisshall be a day on
which the school is scheduled to provide instruction and students are
under the guidance and direction of a teacher(s) engaged in the
teaching process._A day on which school is closed for reasons such
as holidays and teachers’ institutes, or inclement weather not under
conditions set forth at N.J.A.C. 6A:32-13, shall not be considered a

day in session.

e

b. A day in session shall consist of not less than four hours, exclusive
of recess and lunch periods, except that one continuous session of
two and one-half hours may be considered a full day in

Kindergarten.

Student Attendance (N.J.A.C. 6A:32-8.4)

a. For all State attendance submissions, a student shall be recorded as

d—A-studentshall be recorded-as-eitherpresent, absent, or excused for

religious-observanee;a State-excused absence, pursuant to N.J.A.C.
6A:32-8.4(e) and A.3.e. below, on every day the school is in session
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after the student entersenrolls until the date the student is transferred
to another school; indivi i i
reeerds or officially leaves the school systemdistrict.

A record of attendance of all students shall be kept in accordance

with N.J.A.C. 6A:32-8.1(c) and A.l.b. above. The employee
designated by the Superintendent shall keep the attendance records
according to N.J.LA.C. 6A:32-8 and the guidance issued by the
Commissioner in accordance with N.J.A.C. 6A:32-8.1(c)and A.1.b.
above.

A student enrolled in a school shall be recorded in the school register

as present if the student participates in instruction or instruction-
related activities for at least half a day in session whether the student
is physically on school grounds, at an approved off-grounds

location, or in a virtual or remote instruction setting, pursuant to
NJ.A.C. 6A:32-13.

A student enrolled in a school who is not participating in instruction

or instruction-related activities pursuant to N.J.A.C. 6A:32-8.4(c)
and A.3.c. above shall be recorded in the school register as absent,
unless the student is recorded as a State-excused absence, pursuant
to N.J.A.C. 6A:32-8.4(e) and A.3.e. below.

State-excused absences shall be as follows:

(1) Religious observance, pursuant to N.J.S.A. 18A:36-14. 15,
and 16.

(a) The Commissioner, with approval of the State Board
of Education, shall annually prescribe a list of

religious holidays on which it shall be mandatory to
excuse students for religious observance upon the
written request signed by the parent or person
standing in loco parentis:;
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(2) Participation in observance of Veterans Day, pursuant to
N.J.S.A. 18A:36-13.2:

(3) Participation in district board of election membership
activities, pursuant to N.J.S.A. 18A:36-33:

(4)  Take Our Children to Work Day:

(5) College visit(s), up to three days per school year for students
in grades eleven and twelve: and

(6) Closure of a busing school district that prevents a student
from having transportation to the receiving school.

f. For absences that do not meet the criteria at N.J.A.C. 6A:32-8.4(e)
and A.3.e. above, the Board may adopt policies that establish locally
approved or excused absences consistent with N.J.A.C. 6A:16-7.6
for the purposes of expectations and consequences regarding
truancy, student conduct, promotion, retention, and the award of
course credit. However, an absence designated as excused by the
Board pursuant to N.J.A.C. 6A:16-7.6 shall be considered as an
absence in the submission to the State for the purpose of chronic
absenteeism reporting, as set forth at N.J.A.C. 6A:32-8.6.

4. Average Daily Attendance (N.J.A.C. 6A:32-8.5)
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The average daily attendance rate in a district school or program of
instruction for a school year shall be the total number of the days present of
all enrolled students, divided by the number of days in membership of all
enrolled students. The student average daily attendance means the total
number of days that a student is present in the school divided by the total
possible number of days in session.

5. Absentee and Chronic Absenteeism Rates (N.J.A.C. 6A:32-8.6)

B.

i A student’s absentee rate shall be determined by subtracting the
student’s total number of days present from the student’s days in
membership and dividing the result by the student’s days in

membership.

(1) State-excused absences shall not be included in a student’s
days in membership for purposes of calculating a student’s
absentee rate.

b. If a student’s absentee rate is equal to or greater than ten percent. the
student shall be identified as chronically absent.

. Each school with ten percent or more of its enrolled students
identified as chronically absent shall develop a corrective action
plan to improve absenteeism rates. In accordance with N.J.S.A.
18A:38-25.1, the school will annually review and revise the
corrective action plan and present the revisions to the Board. until
the percentage of students who are chronically absent is less than ten

percent.

Unexcused Absences That Count Toward Truancy/Excused Absences for Board
Policy

I Notwithstanding the requirement of reporting student absences in the school
register for State and Federal reporting purposes, “excused” and
“unexcused” student absences for the purpose of expectations and
consequences regarding truancy, student conduct, promotion, retention, and
the award of course credit is a Board decision outlined in Policy 5200 and
this Regulation.-
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N.J.A.C. 6A:16-7.6(a)3 requires the Board of Education policies and
procedures contain, at a minimum, a definition of unexcused absence that
eenuntcounts toward truancy—, student conduct, promotion, retention, and
the award of course credit.

a. “An unexcused absence that counts toward truancy” is a student’s
absence from school for a full or a portion of a day for any reason
that is not an “excused absence” as defined in B.2.b. below.

b. “An excused absence” is a student’s absence from school for a full
day or a portion of a day for the observance of a religious holiday
pursuant to N.J.S.A. 18A:36-14 through 16, or any absence for the
reasons listed below:

The student’s illness

supported by a written letter from the parent upon student’s
return to school;

supported by notification to the school by the student’s
parent;

The student’s required attendance in court;

Where appropriate, when consistent with Individualized Education
Programs, the Individuals with Disabilities Act, accommodation
plans under 29 U.S.C. §§ 794 and 705(20), and individualized health
care plans;

The student’s suspension from school;

Family illness or death

supported by a written letter from the parent upon the
student’s return to school;

supported by notification to the school by the student’s
parent;
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Visits to post-secondary educational institutions;

Interviews with a prospective employer or with an admissions
officer of an institution of higher education;

Examination for a driver’s license;

Necessary and unavoidable medical or dental appointments that
cannot be scheduled at a time other than the school day;

Take Our Children to Work Day;

Religious observance. pursuant to N.J.S.A. 18A:36-14 through 16:

Participation in observance of Veterans Day. pursuant to N.J.S.A.
18A:36-13.2:

Participation in district board of election membership activities,
pursuant to N.J.S.A. 18A:36-33;

Closure of a busing school district that prevents a student from
having transportation to the receiving school:

An absence considered excused by the Commissioner of Education
and/or a New Jersey Department of Education rule;

An absence for a reason not listed above, but deemed excused by the
Principal upon a written request by the student’s parent stating the
reason for the absence and requesting permission for the absence to
be an excused absence;
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3 “Unexcused tardiness” may constitute an unexcused absence that counts
toward truancy in accordance with Policy 5240-.]
n)
G Notice to School of a Student’s Absence
L. The parent or adult student shall notify the school office before the school
day when the student will not be in school.
2. The parent of the student or an adult student who will attend the morning
session, but will not attend the afternoon session shall provide notice to the
school office before the start of the afternoon session.
3% The parent of a student or an adult student shall notify the school office of
a future absence if the absence is foreseeable.
5
4. In accordance with N.J.S.A. 18A:36-25.6, if a student is determined to be
absent from school without valid excuse, and if the reason for the student’s
absence is unknown to school personnel, the Principal or designee shall
immediately attempt to contact the student’s parent to notify the parent of
the absence and determine the reason for the absence.
E
D. Readmission to School After an Absence

1. A student returning from an absence of any length of time must provide a
written statement to the Principal or designee that is dated and signed by the
parent or adult student listing the reason for the absence.-
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A student who has been absent by reason of having or being suspected of
having a communicable disease swustmay be required to present to the
school nurse written evidence of being free of a communicable diseases—in

The Superintendent of Schools or designee may require a student who has
been absent from school due to a suspension or other reason concerning the
student’s conduct to receive a medical examination by a physician regarding
the student’s physical and/or mental fitness to return to school.-

a. The Superintendent or designee will notify the student’s parent of
the specific requirements of the medical examination prior to the
student’s return to school.

Instruction

1.

Denial

Teachers shallwill cooperate in the preparation of home
assignments for students who anticipate an exeused-absence for

medieal-or religtousreasens-of two school days duration.—Fhe

A student who anticipates an absence due to a temporary or chronic health
condition may be eligible for home instruction in accordance with Policy
2412. The parent must request home instruction.

Students absent for any reason are expected to make up the work
missed.-_ The parent or student is responsible for requesting missed
assignments and any assistance required.- Teachers will provide make-up
assignments as necessary.-

In general, students will be allowed a reasonable amount of time as
determined by the teacher to make up the work missed-wetk.

A student who missed a test or an exam shall be offered an opportunity to
take the test, exam, or an appropriate alternate test.

of Course Credit




REGULATION

(ol

STUDENTS
R 5200/Page 11 of 17
ATTENDANCE (M)

The teacher will determine the credit to be awarded a student for make-up
work.- Where class participation is a factor in the learning process, the
teacher may consider a student’s absence in determining a final grade,
except absences for the observance of a religious holiday or absence for a
student’s suspension from school will not adversely affect the student’s
grade.- The teacher may record an incomplete grade for a student who has
not had a full opportunity to make up missed work.

2. A secondary student may be dropped from a course or denied

course credit when he/shethe secondary student has been absent
10% or more of the class sessions, whatever the reason for the
absence, except that absences for the observance of a religious
holiday, absences for those excused in accordance with the
reporting requirements of the school register, or absences caused by
a student’s suspension will not count toward the total

An elementary student may be retained at grade level, in accordance with
Policy 5410, when he/shethe student has been absent twenty or more school
days, whatever the reason for the absence, except that absences for the
observance of a religious holiday, absences for those excused in accordance
with the reporting requirements of the school register, and absences due to
student’s suspension will not count toward the total.

Exceptions to this rule may be made for students who have
demonstrated through completion of home assignments and/or
home instruction that they have mastered the proficiencies
established for the assigned courses of study or at the Principals
discretion.

School District Response To Unexcused Absences During the School Year That
Count Toward Truancy (N.J.A.C. 6A:16-7.6(a)4.)

For up to four cumulative unexcused absences that count toward truancy,
the Principal or designee shall:

a. Make a reasonable attempt to notify the student’s parent of each
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unexcused absence prior to the start of the following school day;

Make a reasonable attempt to determine the cause of the unexcused
absence, including through contact with the student’s parents(s):

Identify, in consultation with the student’s parents, needed action
designed to address patterns of unexcused absences, if any, and to
have the child return to school and maintain regular attendance;

Proceed in accordance with the provisions of N.J.S.A. 9:6-1 et seq.
and N.J.A.C. 6A:16-1011, if a petentiallypotential missing or
abused child situation is detected; and

e. Cooperate with law enforcement and other authorities and agencies,
as appropriate-;

2. For between five and nine cumulative unexcused absences that count
toward truancy, the Principal or designee shall:

a Make a reasonable attempt to notify the student’s parent-

(s) of each unexcused absence prior to the start of the following school day:

b.

Make a reasonable attempt to determine the cause of the unexcused
absence, including through contact with the student’s parents(s).

Evaluate the appropriateness of action taken pursuant to
N.J.A.C. —6A:16-7.6(a)4.i.(3) and HG.1.c. above;

Develop an action plan to establish outcomes based upon the
student’s patterns of unexcused absences and to specify the
interventions for supporting the student’s return to school and
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regular attendance, which may include any or all of the following:

(1) Refer or consult with the building’s Intervention and
Referral Services Team, pursuant to N.J.A.C. 6A:16-8;

(2) Conduct testing, assessments, or evaluations of the student’s
academic, behavioral, and health needs;

(3) Consider an alternate educational placement;

(4)  Make a referral to or coordinate with a _community-based
social and health provider agency or other community
resource;

(5) Refer to a court or court program pursuant to N.J.A.C.

6A:16-7.6(a)4.iv. and HG.4. below;

(6)  Proceed in accordance with N.J.S.A. 9:6-1 et seq. and
N.J.A.C. 6A:16-1811, if a potential missing or abused child
situation is detected; and

(7) Engage the student’s family.

€. Cooperate with law enforcement and other authorities and agencies,

For

as appropriate.

toward truancy, a student between the ages of six and sixteen is truant,
pursuant to N.J.S.A. —18A:38-25, and the Principal or designee shall:

a. Make a determination regarding the need for a court referral for the
truancy, per N.J.A.C. 6A:16-7.6(a)4.iv. and HG.4. below;

b. Continue to consult with the parent and the involved agencies to

support the student’s return to school and regular attendance;
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Cooperate with law enforcement and other authorities and agencies,
as appropriate; and

Proceed in accordance with N.J.S.A. 18A:38-28 through 31, Article
3B, Compelling Attendance at School, and other applicable State
and Federal statutes, as required-; and

4 A court referral may be made as follows:

When unexcused absences that count toward truancy are determined
by school officials to be violations of the compulsory education law,
pursuant to N.J.S.A. 18A:38-25, and the Board of Education’s
policies, in accordance with N.J.A.C. 6A:16-7.6(a), the parent may
be referred to Municipal Court:;

(1) A written report of the actions the school has taken regarding
the student’s attendance shall be forwarded to the Municipal
Court; or

When there is evidence of a juvenile-family crisis, pursuant to
N.J.S.A. 2A:4A-22.g, the student may be referred to Superior Court,
Chancery Division, Family Part:;

(1) A written report of the actions the school has taken regarding
the student’s attendance shall be forwarded to the Juvenile-
Family Crisis Intervention Unit.

S For a student with a disability, the attendance plan and its punitive and
remedial procedures shall be applied, where applicable, in accordance
with the student’s Individual Education Program (IEP;). pursuant to 20
U.S.C. §§-1400 et seq., the Individuals with Disabilities

_Education Act; the procedural protections set forth in N.J.A.C. 6A:14;
accommodation plan under 29 U.S.C. §§794 and 705(20); and
individualized health-—earehealthcare plan and individualized emergency
healthcare plan, pursuant to N.J.A.C. 6A:16-2.3(b)5 3.xii.

6. All receiving schools pursuant to N.J.A.C. 6A:14-7.1(a), shall act in
accordance with N.J.A.C. 6A:16-7.6(a)4.i. and HG.1. above for each
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student with up to four cumulative unexcused absences that count toward

truancy.

a. For each student attending a receiving school with five or more
cumulative unexcused absences that count toward truancy, the
absences shall be reported to the sending school district.

(1) The sending school district shall proceed in accordance with
the Board of Education’s policies and procedures pursuant
to N.J.A.C. 6A:16-7.6(a) and H-5-abeve-and-the provisions
of N.JA.C. —6A:16-7.6(a)4.ii. through iv. and HG.2.
through HG.4. above and N.J.A.C. 6A:16-7.6(b) and G.5.
above, as appropriate.

Discipline

1. Students may be denied participation in co-curricular activities if-the

Boardesdabhsheaendaneestandards forparticipation.
2—Students-may-be-denied-participation—nand/or athletic competition if the

Board establishes attendance standards for participation.

A No student who is absent from school for observance of a religious holiday
may be deprived of any award or of eligibility for or opportunity to compete
for any award because of the absence.

Recording Attendance

L. Teachers must accurately record the students present, tardy, or absent each
day in each session or each class.- Attendance records must also record
students’ attendance at out-of-school curricular events such as field trips.

2. A record shall be maintained of each excused absence and each unexcused
absence that counts toward truancy as defined in Policy 5200 and this
Regulation-5200.




REGULATION

1 |}_'Wl

STUDENTS
R 5200/Page 16 of 17
ATTENDANCE (M)

3. A report card will record the number of times the student was absent and
tardy in each marking period.

4, A student’s absence for observance of a religious holiday will not be
recorded as such on any transcript or application or employment form.

Appeal

L. Students may be subject to appropriate discipline for their school attendance
record.

2. A student who has been retained at grade level for excessive absences may

appeal that action in accordance with Policy 5410.

3, A student who has been dropped from a course and/or denied course credit
for excessive absences may appeal that action in accordance with the
following procedures:

a. The student shall file a written appeal to the Principal or designee
within five school days of receiving notice of the action.- The appeal
should state the reasons for each absence, any documentation that
may support reducing the number of absences for the purposes of
course credit, and reasons why the student should either continue to
be enrolled in the course or receive course credit for a class the
student completed.

b. The Principal or designee will respond in writing no later than seven
school days after receiving the student’s appeal.

c. If the student is not satisfied, he/shethe student may submit a written
request to the Principal for consideration by an Attendance Review
Committee.-

d. On a student’s request for consideration by an Attendance Review

Committee, the Principal shall convene an Attendance Review
Committee-  The Attendance Review Committee shall meet
informally to hear the student’s appeal.-  The student’s parent and
teacher(s) may attend the meeting.
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e. The Attendance Review Committee shall decide the appeal and
inform the student in writing within seven school days of the
meeting.
f- The student may appeal an adverse decision of the Attendance

Review Committee to the Superintendent, the Board of Education,
and the Commissioner of Education in accordance with Policy 57105
- Student Grievance and N.J.S.A. 18A.- An appeal to the Attendance
Review Committee shall be considered to have exhausted the first
two steps of the grievance procedure outlined in Policy 5710.
=
K. Attendance Records

1. Attendance records for the school district and each school will be
maintained and attendance rates will be calculated as required by the New
Jersey Department of Education.- The school district will comply with all
attendance requirements and any improvement plans as required by the
Department of Education.

Adopted: 13 December 2010
Revised: 20 October 2014
Revised: 18 May 2015
Revised: 7 December 2020
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The Board of Education recognizes that efficient district operations require an accurate and
up to date accounting of the number of pupilsstudents resident in this district and enrolled
in district classes and programs.

P
Student attendance shall be recorded in the school register during school hours on each day
in _session pursuant to N.J.A.C. 6A:32-8.3. A staff member designated by the

Supermtendent shall keep in the school iS—fH—SGSS-IQH—Sep&EB-‘EHeg}S%efS—Sh&H—be—kep{—fGF

R ) g s '- €3 oHgn y

¢ : e —ed eglster,
attendance of all students and shall mamtam the éfsableé—shafed—ame—elasses—fer—mg&laf
p&p&ls—sh&wd—&aﬂe—elasses—fef—p&pﬂsattendance rec01ds in accordance with Gl-l-S&bl-l-l-HeS-

P

-
s
c

ef—Eel&e&Heﬂ—aﬂé—NJAC 6A32 SandNJAC 6A3281(d_)

A-pupil

In accordance with N.J.A.C. 6A:32-8.1(e), a student who has been placed on home
instruction shall have his—erhertheir attendance status recorded on the regular register
attendanee-pages-for the program in which the pupistudent is enrolled. Ferthe-The student
shall be marked absent for the period beginning the first day the pupilstudent is unable to
attend school and ending the day before the first instructional day at the pupil'sstudent's
place of confinement;—the-pupil. Absences shall be-marked-absent—Neo-absenees—willnot
be recorded for the pupilstudent while on home instruction, previdingprovided the hours
of instruction are no less than required by N.J.A.C. 6A:14-4.8 and 4.9- and N.J.A.C. 6A:16-
10.1 and 10.2. The number of possible days efenreHmentin membership for a pupistudent
on home instruction shall be the same as for other pupilsstudents in the program in which
the pupistudent is enrolled.
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Such records shall be made and maintained as will enable the Board to plan program and
facilities development, to make appropriate allocation of district resources, and receive the
district’s maximum amount of State and federalFederal aid.

The Superintendent or designee shall annually and in accordance with the timelines
established by the Commissioner, file a report with the Commissioner stating the school
district’s enrollment.

N.J.S.A. 18A:25-4
N.JLA.C. 6A:14-4.8; 6A:14-4.9; 6A:16-10.1: 6A:16-10.2;
6A:32-8.1; 6A:32-8.2; 6A:32-8.3

Adopted: 16 June 2008
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€326-STUDENT RECORDS (M)
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M

The Board of Education believes that information about individual students must be
compiled and maintained in the interest of the student’s educational welfare and
| advancement.- The Board will strive to balance the student’s right to privacy against the
district’s need to collect, retain, and use information about individual students and groups
| of students.- The Board authorizes the establishment and maintenance of student files that
include only those records mandated by law, rules of the State Board of Education,
authorized administrative directive, and those records permitted by this Board.
The Superintendent shall prepare, present to the Board for approval, and distribute
regulations that implement this Policy and conform to applicable State and Federal law and
rules of the State Board of Education.

General Considerations

The Board shall compile and maintain student records and regulate access_in accordance
with the Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. §1232g, and 34
CFR Part 99, disclosure, or communication of information contained in edueationalstudent
records in a manner that assures the security of suehthe records in accordance with the
provisions of N.J.A.C. 6A:32-7-1 et seq.-_ Student records shall contain only sueh
information asthat is relevant to the education of the student and is objectively based on
the personal observations or knowledge of the certified school personnel who originate(s)
| the record.-. The-seheel district shall provide annual, written notification to parents, adult
students, and emancipated minors of their rights in regard to student records and student
participation in educational, occupational, and military recruitment programs.- Copies of
the applicable State and Federal laws and teealBoard policies shall be made available upon
request.- The-sehoel district shall make every effort to notify parents and adult students in
their dominant language.-

A-non-aduhorudent
Nonadult students may assert rights of access only through his—er—hestheir
parent(s).- However, nothing in N.J.A.C. 6A:32-7 shall be construed to prohibit certified
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school personnel from disclosing at their discretion student records to ren-adultnonadult
students or to appropriate persons in connection with an emergency, if sueh-knewledgethe
information contained in the record is necessary to protect the health or safety of the student
or other persons.

No liability shall be attached to any member, officer, or employee of the Board permitting
access or furnishing student records in accordance with N.J.A.C. 6A:32-7- et seq.

Student Information Directory

A student information directory is a publication of the Board that includes information
relating to a student as defined in N.J.A.C. 6A:32-2.1.- This information includes:- name;
grade level; date and place of birth; dates of school attendance; major field of study;
participation in officially recognized activities; weight and height relating to athletic team
membership; degrees; awards; the most recent educational agency attended by the student;
and other similar information.- The student information directory shall be used only by
authorized—sehee! district personnel and for designated official use by judicial, law
enforcement, and medical personnel and not for general public consumption.-

In the event the—sehool district publishes a student information directory, the
Superintendent or designee will provide a parent or adult student a ten-day period to submit
to the Superintendent a written statement prohibiting the seheol—distriet—from
ineladinginclusion of any or all types of information about the student in any student
information directory before allowing access to suehthe directory and school facilities to
educational, occupational, and military recruiters pursuant to N.J.S.A. 18A:36-19.1, P.L.
114-95 §8528. and 20 U.S.C. §8528 - Armed Forces Recruiter Access to Students and
Student Recruiting Information of the Elementary-and-Secondary EdueationEvery Student
Succeeds Act (ESEAY)-of 1965-2015. In accordance with N.J.S.A. 18A:36-19.1, military
recruiters will be provided the same access to a student information directory that is
provided to educational and occupational recruiters. -

School Contact Directory for Official Use

A school contact directory for official use is a compilation by the seheel-district that
includes the following information for each student:- name; address; telephone number;
date of birth; and school enrollment.- The district shall compile and maintain a school
contact directory for official use in accordance with N.J.A.C. 6A:32-7.2, that is separate
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and distinct from the student information directory.- The student contact directory may be
provided for official use only to judicial and law enforcement personnel, and to medical
I personnel currently providing services to the student in question.-_ To exclude any
information from the school contact directory for official use the parent, adult student, or
emancipated minor shall notify the Superintendent or designee in writing.

Mandated and Permitted Student Records

Mandated student records are those records-sehoel districts have been directed to compile
by State statute, regulations, or authorized administrative directive in accordance with
N.J.A.C. 6A:32-7.3.

Permitted student records are those student records not mandated pursuant to N.J.A.C.
6A:32-7.3, but authorized by the Board to promote the student’s educational welfare.- The
Board shall authorize the permitted records to be collected by adopting_this Policy and
Regulation 8330, which will list such permitted records.

Maintenance and Security of Student Records

The Superintendent or designee shall be responsible for the security of student records
maintained in the seheel-district— in accordance with the provisions of N.J.A.C. 6A:32-7.4.
This Policy and Regulation 8330 assure that access to suehstudent records is limited to
authorized persons.

Records for each individual student may be stored electronically or in paper format.- When
student records are stored electronically, proper security and _back-up procedures shall be
administered.

Student health records, whether stored on paper or electronically, shall be maintained

health-record-and placed-in-the-student’s-mandatedrecord—in accordance with N. J A.C.

6A:32-7.1(1). Records shall be accessible during the hours in which the school program is
in operation.

Any district internet-website shall not disclose any personally identifiable information

about a student witheut—recetvingprior—written—econsent{rom—thestudent’sparent—in
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accordance Wlth %he—pfews*eﬂs—ef-N J.S.A. 18A: 36 35—Pefseﬂaﬂ-yidenﬁttab{e—mﬁ3¥maﬂen

pheﬂe—ﬂ&mbers—&ﬁéeeaﬁeﬂs&nd&mesoﬁelaswrps—andNJAC 6A3221

Access to Student Records

Only authorized organizations, agencies, or persons as defined in N.J.A.C.-
6A'32—7 5 shall have access 10 student records, includinp, student health records %

accessto-studentrecords—tneludinestudenthealthrrecords Access to student records shall
be provided to persons authorlzed such access under N.J.A.C. 6A:32-7.1 et seq. within ten
days of a request, but prior to any review or hearing conducted in accordance with N.J.A.C.
0A.

The district may charge a reasonable fee for reproduction of student records, not to exceed
the schedule of costs set forth inat N.J.S.A. 47:1A-5, provided that the cost does not
effectively prevent-the parents or adult students from exercising their rights under N.J.A.C.
6A:32-7 or other Federal and State rules and regulations regarding students with
disabilities, including N.J.A.C. 6A:14.

The district shall control access to, disclosure of, and communication regarding
information contained in student health records to assure access only to people permitted

by Federal and State statute and regulations in accordance with N.J.A.C, 6A:32-7.5-
(€).

Access to and disclosure of a student’s health record shall meet the requirements of the

Eamily Edueation Rights-and Privaey-Aet; 34-C.ERPart 99 (FERPA)..

Only authorized organizations, agencies, or persons as defined in N.J.LA.C. 6A:32-7.5 shall
have access to student records. including student health records.-
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Nothing in N.J.A.C. 6A:32-7-+ et seq. or in_this Policy and Regulation 8330 shall be
construed to prohibit school personnel from disclosing information contained in the student
health record to students or adults in connection with an emergency, if such knowledge is
necessary to protect the immediate health or safety of the student or other persons.

In complying with N.J.A.C. 6A:32-7 — Student Records, individualsthe district shall adhere
to requirements pursuant to N.J.S.A. 47:1A-10, the Open Public Records Act (OPRA) and

%%QM%%%E%M@%—M%&%%{FERPA}

Condmons for Access to Student Records

All authorized organizations, agencies, and persons defined in N.J.A.C. 6A:32-7-1 et seq.
shall have access to the—recerds—of-a student record, subject to conditions outlined in
N.J.A.C. 6A:32-7.6(a)-.

Rights of Appeal for Parents and Adult Students
Student records are subject to challenge by parents and adult students on the grounds of
inaccuracy, irrelevancy, impermissiveimpermissible disclosure, inclusion of improper

information, or denial of access to organizations, agencies, and persons in accordance with
N.J.A.C. 6A:32-7.7(a)--
To request a change in the student record or to request a stay of disclosure pending final

determination of the challenged procedure, the parent or adult student shall follow the
procedures pursuant to N.J.A.C. 6A:32-7.7(b).

Appeals relating to student records for students with disabilities shall be processed in
accordance with the requirements of N.J.A.C. 6A:32-7.7(bc).

Regardless of the outcome of any appeal, a parent or adult student shall be permitted to
place in the student record a statement commenting upon the information in the student
record or setting forth any reasons for disagreement-withcontesting a portion of the student
record, including the decision made in the appeal —Such-statements The parent’s or adult
student’s statement shall be maintained as part of the student record, as long as the




POLICY BOARD OF EDUCATION

Operations
8330/Page 6 of 7
STUDENT RECORDS (M)

contested portion of the student record is maintained.- If the contested portion of the record
is disclosed to any party, the statement commenting upon the information shall also be
disclosed to that party.

Retention and Disposal of Student Records

A student record is considered to be incomplete and not subject to the provisions of the
Destruction of Public Records Law, N.J.S.A. 47:3-15 et seq., while the student is enrolled
| in the seheel-district.-_ The seheel-distrietBoard shall retain the student health record and
the health history and immunization record according to the School District Records
Retention Schedule, as determined by the New Jersey State Records Committee.

Student records of currently enrolled students, other than thatthe records described in
N.J.A.C. 6A:32-7.8(ef), may be disposed of after the information is no longer necessary to
provide educational services to a student and in accordance with the provisions of N.J.A.C.
6A:32-7.8(bc).

Upon graduation or permanent departure of a student from the-seheel district, the parent or
adult student shall be notified in writing that a copy of the entire student record will be
provided to them upon request.- Information in student records, other than that described
inN.J.A.C. 6A:32-7.8(ef), may be disposed of, but only in accordance with the Destruction
of Public Records Law, N.J.S.A. 47:3-15 et seq.-_ Such disposition shall be in accordance
with the provisions of N.J.A.C. 6A:32-7.8(c)2.

No additions shall be made to the record after graduation or permanent departure without
the prior written consent of the parent or adult student.

In accordance with N.J.A.C. 6A:32-7.8(ef), the- NewJersey—public-sehoo! district of last
enrollment, graduation, or permanent departure of the student from the sehoel-district shall
keep for 100 years, a mandated record of a student’s name, date of birth, name of parents,
gender, health history and immunization, standardized assessment results, grades,
attendance, classes attended, grade level completed, year completed, and years of
attendance.
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N.J.S.A. 18A:36-19; 18A:36-19.1; 18A:40-4;
18A:40-19
N.J.A.C. 6A:32-7.1; 6A:32-7.2; 6A:32-7.3;
6A:32-7.4; 6A:32-7.5;

6A:32-7.6; 6A:32-7.7; 6A:32-7.8
20 U.S.C. §8528

Adopted: 16 June 2008
Revised: 20 March 2017
Revised: 14 June 2021
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R-84202BOMB THREATS (M)
R 8420.2

M

A “bomb threat” consists of a message regardless of the source or form or truth of the
message, that someone has placed or intends to place in the school an explosive device or
any material that Wlll cause 31gmﬁcant harm to persons in the school or damage to school
property.—he oe-ate e € ees T €
graﬁﬁﬂ—e{—af&e%hei;eemmmeaﬂewmethed The plocedures to be enacted When a bomb
threat is received shall be included in the school district’s plans, procedures, and

mechanisms for school safety and security in accordance with the provisions of N.J.A.C.
6A:16-5.1 and Policy 8420.
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Adopted: 13 December 2010
Revised: 28 March 2011
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R842071L.OCKDOWN PROCEDURES (M)
R 8420.7

M
In the event it is determined by the Principal or designee a circumstance or situation
requires the school building’s occupants to remain secure within the school building, the
Principal or designee may implement lockdown procedures.- The fellewing—procedures
shalrlto be enacted durmg a lockdown wh&eh—shal] begﬂa—w&h—ﬁe&ﬁeaﬂe&{ebe included in
the building d SISNS school district’s
plans, procedures. he i addre
dfrseieet—fmée&&eﬂ—éepe;ﬁng—eﬂ— and meehamsms for sehool safety and securitv in
accordance with the eireumstanee-orsituationprovisions of N.J.A.C. 6A:16-5.1 and Policy
8420.
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Adopted: 13 December 2010
Revised: 28 March 2011
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R-8420.10-ACTIVE SHOOTER (M)

R 8420.10

M

An active shooter or armed assault in a school building or on school grounds involves one
or more individuals’ intent on causing physical harm to pupilsstudents and school
staff.- Intruders may possess weapons or other harmful devices.—ts The procedures to be

nacted durmg an active shooter or anned assault sﬁuaﬁon—e&e—m—me%e—subjeetswheﬁe

éemefmﬁa{ed—ﬂaeiﬁﬂ%eﬁt—te—eeﬂﬂmmw&nﬂ—e{-heps— mechamsms f01 school safetv a.nd

their-overriding-objective-appears-to-be-thatsecurity in accordance with the provisions of
mass-njaryN.J.A.C. 6A:16-5.1 and Policy 8420.
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Adopted: 28 March 2011




